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Objective
Obtain a position that interfaces with  a wide range of people and utilizes my administrative, management, 


and problem-solving skills.

Employment History (complete work history and references available on request)
Sept 11-present
B.C. Archetypes; Palatine, IL

Assistant to the Owner of a Construction Consulting and Project Management company

Assist with various office management and technology solutions to create an organized and functional 
workspace. Some QuickBooks.

Nov 10-Sept 11
Tazzini Corp.; Brooklyn, NY, multiple restaurants

Personal and Administrative Assistant to the Owners, Lead Barista/Waitress



Worked as a multi-role personal and office assistant for the two owners of the business.



Created and operated a system for tracking and analyzing inventory and sales.



Worked two days a week in a leadership role as a barista to analyze and improve daily operations, 


serving as mediator between employees and owners.

Jul 08-Sept 10
All Angels’ Episcopal Church; New York, NY

Staff Assistant; Personal Assistant to the Rector and three Ministry Directors



Administrative Assistant and Office Manager, Receptionist, Web Management



Greatly improved efficiency with which many tasks could be accomplished through computer automation, templates, and reorganization of communal spaces.

Aug 06-Sep 09
Creative Time; New York, NY
Summer 09
Visitor Service for “Plot/09 ​This World and Nearer Ones” 


Served as onsite public educator and directed viewer interactions.

Sept 07-Nov 07
Production Assistant for “A Psychic Vacuum”, by Turner Prize nominated artist, Mike Nelson


Primary assistant for research, pricing, and purchasing, served as an onsite public educator. 

Aug 06-Dec 06
Production and Programming Assistant (Internship)
Aug 06-Dec 06
Site Manager for “Return” by artist Michael Rakowitz



“Return” was an investigation of American and Iraqi trade policies in the form of a functional store.



First intern ever to put fully in charge of day-to-day management of a public project.  Managed the store and led onsite public education and interaction.

Additional Management and Production Experience
Nov 11-Dec 11
The Alliance of Young Artists and Writers & Scholastic Inc.; Chicago, IL


Art Handler and Installer for traveling shows; Event photography.

Oct 09-Sept 10
The Rob Buckley Memorial Gallery at All Angels’ Episcopal Church; New York, NY 



Installer & Gallery Management Committee Member
May 10-Jun 10
The Alliance of Young Artists and Writers & Scholastic Inc.; New York, NY


Art Handler and De-installation for 1600+ piece art show in the World Financial Center

Sept 07-Jun 08
The New York Center for Art and Media Studies (NYCAMS); New York, NY


Gallery and Studio Space Manager 

Education
07-08
The New York Center for Art and Media Studies (NYCAMS); New York, NY


Post-Baccalaureate Certificate in Art

04-07
Bachelors of the Arts, Trinity Christian College; Palos Heights, IL




Major: Visual Art, Minor: Art History, Concentrations in Sculpture and Public Art



Graduated with High Honors, GPA: 3.8/4.0; Named “Outstanding Graduate in the Area of Studio Art”



Awarded “Maurice VanderVelde Junior Scholar’s Grant” for the study of public art, 06


Rwanda Educational Outreach; Kigali, Rwanda, 06


The New York Center for Art and Media Studies (NYCAMS); New York, NY, 06
Computer / Technical Training

Advanced knowledge of Microsoft Office Suite, especially Excel, Word, PowerPoint.

Advanced knowledge of InDesgin, Photoshop, and DreamWeaver.

Intermediate knowledge of Illustrator, working knowledge of remaining Adobe Creative Suite programs.

Working knowledge of Quickbooks.

Working knowledge of HTML.

Experience with website management, especially on the Endis Platform.

Experience with social media tools including Facebook, Twitter, MySpace, Blogger, Picasa, Flickr, and others; specializing in social media for building small business clientele.

Additional Creative Training

Storytelling student of Peninnah Schram, 92nd Street Y, 2009, 2010, New York, NY.

 “Seeking the Hollows,” audio-recording project in West Virginia documenting stories in coal communities, 2009, Ansted, WV.

Participant and Attendee of the National Storytelling Festival, 2009, Jonesborough, TN.
MOTHShop Community Program, storytelling workshop by Peter Aguero and Steve Zimmer, 2008, New York, NY.
Construction and installation crew for MoMA-exhibited architect, Jeremy Edmiston, 2008-09, New York, NY.
Conference attendance of Symposium C6: The Art World is Flat; Globalism and Opportunity, 2007, Chicago, IL.
Conference attendance of Self-Employment in the Arts Conference, 2005, 2006, Lisle, IL.

Shows

2009
Jubilee!, The Seerveld Gallery, Palos Heights, IL

group show, The Rob Buckley Memorial Gallery, All Angels’ Church, New York, NY


2008
I AM NOT A MACHINE, This life is not the last painting, group show (CIVA), NYCAMS, New York, NY



Rockers and Posers, group show, Brooklyn Artists Gym, Brooklyn, NY

Who Lost This Piece of Paper?, group show, NYCAMS, New York, NY



Sandbox: an illegitimate study of drawing and painting, collaborative drawing performance in flour, cinnamon, and dollar store materials, NYCAMS, New York, NY



group show, Gallery (106), Grand Rapids, MI
2007
​step one: recognizing you have a problem…, group show at ACME Artworks, Chicago, IL

Sacred Spaces, a weeklong participatory public art installation, engaging bureaucratic structures and communities, Trinity Christian College, Palos Heights, IL
2006
INDEX, group show at The New York Center for Art and Media Studies, New York, NY


OPUS, juried student exhibition, Trinity Christian College, Palos Heights, IL


Investigative Viewership, solo show at “The Wall,” Trinity Christian College, Palos Heights, IL


A Family, international juried exhibition at the Northwest Cultural Counsel, Rolling Meadows, IL


3x3, group show at North Park University, Chicago, IL
2005
Desecrating the Sacred, solo show at “The Wall,” Trinity Christian College, Palos Heights, IL


OPUS, juried student exhibition, Trinity Christian College, Palos Heights, IL
